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Room 13-H D r .  J .E. McCroan  
5 .Worklni t l i l e  6 Tel l o  I 656-4764 Uni t  Di rec tor  

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D .  

8 .  Earliest & Lates t  19. Exact: Se r i e s  T i t l e  
Dates of Ser ies  C a s e  _ _ _ _  

1960 t o  date Rabies HistorylRecarlt Files 

'''What i s  t h e  function of t h e  o f f i c e  i n  which t h i s  record series is  crea ted?  

The Veterinary Section of t h e  Epidemiology Uni t  is responsible for;pruviding medical 
and non-medic o u l t a t i o n  t o  medical and non-medical personnel for the  treatment of 
rab ies ,  consPl w o  f reports and statistics @Federal Health Agencies regarding t h e  
evidence of rab ies ,  consul ta t ion  t o  poss ib le  rabid vict- providing serum for rab id  
victims b i t t e n  by rab id  animals, t h e  i ssu ing  of vaccinat ion registration tags (dog tags) 
for  veterinarians and maintenance o f  records developed by testing f o r  rabies i n  animal 
specimens. 

11 - This f i l e  contains t h e  following documents ' ( include form numbers end t i t l e s ,  i f  any, 
and f i l e  arrangement ) . 

Documents r e l a t i n g  t o  determinations of the  necess i ty  of treatment f o r  . '  9'- 

poss ib le  rab id  vict ims.  

r e s u l t s  of laboratory tes ts .conducted on i t ;  a l so ,  i n  some 
cases ,  a Rabies Consultation form providing 'the i d e n t i t y  of 
the  vict im,  recommendations f o r  treatment of the  v ic t im and 
information about the  animal involved. 

Includes: an A n i m a l  History form giving the  h i s to ry  of the  animal involved, 

S,-'," ?$? 

F i l e  i s  arranged a lphabet ica l ly  by name of person who reported the  inc ident  .;d 
+1' :-'d 

~y . (victim, owner of animal, medical doctor ,  ve te r inar ian  e tc . ) .  
1 
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13. Is t h i s  t h e  Record Copy of t h e  s e r i e s ?  . 

1 4 .  Is t h e r e  a dupl ica t ion  of  t h i s  series i n  another o f f i c e  o r  agency? 

1 5 .  Is the  information contained i n  t h i s  s e r i e s  ever s T a r i z e d  o r  published? 

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information ' r equ i r ing  s e c u r i t y  handling? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate  agency pol ic ies  and procedures? 

18. Could the  funct ion be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 

19. Is t h e  s e r i e s  ( o r  major po r t ion  o f  it) regular ly  microfilmed? If y e s ,  why? 

I 

I 

Attach copy of  summary o r  publ ica t ion .  .. 

20. Does t h e  record s e r i e s  provide da t a  as input  t o  an E,DP f i l e ?  

21. Does t h e  record s e r i e s  contain documentation produced as EDP p r i n t o u t ?  

22. Has t h e  Federal  Government i s sued  i n s t r u c t i o n s  governjng t h e  re ten t ion /d ispo-  
s i t i o n  of t hese  f i l e s ?  

23 .  W i l l  t h e r e  be a need f o r  t hese  records 10, 15 years  from now? I f  yes ,  what? 
- 

24. REQUIREMENTS. The following requi res  the f i l e s  t o  be k e p t  ----+-----years: 

a. [ ]STATE b .  [ ]STATUTE OF c .  [ ]AUDIT d .  [ ]FEDERAL e . WADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD ' L A W  D E C I S I O N  VALUE 

(C i t e  Law, S ta tu t e ,  or other reason for  t,hc re ten t ion  requirement) 

D r .  R.K. Sil& t o  provide information service t o  medical or  hea l th  personnel i n  regard t o  
poss ib le  side effects of r ab ie s  t reatment .  

25. AGENCY RECOMFeNDATIONS. This agency recommends t h a t  the  f i l e  s e r i e s  be cu t  o f f  a t  the end 
of each -B]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

[& Hold i n  the  cur ren t  f i l es  a r e a  % 'month(s) /  ~ / y e a r ( s ) :  
[.d Transfer  t o  [Jfl S t a t e  Records.Center . .  [ 3 Local , . Holding .. .. J Area; h o l d A y e a r ( s ) :  . . .  . .  .. . .  f+@g&&j. ' -  . .  . . .  ~I 

I ,- 
. .  ; n . .  

. .  . .  
-' [ y.:Transfer t o  S t a t e  Archives f o r  permanent r e t en t ion .  . -. 

.L ' : 3 Destroy immediately after cut-off .  
'[ 1 Other: (Specify)  

I :. . . .  . .  , : 

, ,  

( Indica te  briefly rationale for  reconnnendations above/or wr i te  additional r e m a r k s )  : 


